
Has the candidate ever 
been an Associate 
Budget Analyst?

Does the Candidate have one 
year of experience performing 
the duties of a Staff Services 
Analyst (Range C) where the 

experience includes preparing, 
justifying and analyzing, or 

controlling and administering 
budgets or budgetary programs?

This candidate 
may be eligible for 

appointment.

Does the candidate have 
three years of progressively 
responsible experience with 

duties involving the 
preparation, justification, 

and analysis, or the control 
and administration of a 

budget or budgetary 
program?

If they have a Masters 
degree , they can substitute 

six months of this 
experience.

NO YES

OFFICE OF HUMAN RESOURCES

HIRING GUIDE
ASSOCIATE BUDGET ANALYST

This candidate is 
most likely not 

eligible for 
appointment.

YES

This candidate may be eligible 
for appointment.

Please instruct the candidate to 
bring a copy of their degree(s)

to the interview.

NO

Does the candidate have a year of experience 
with duties involving the preparation, justification, 
and analysis, or the control and administration of a 

budget or budgetary program for each missing 
education year? 

For example, if they have two years of 
coursework, they need a total of 5 years 

experience.

Does the candidate 
have their bachelor’s 

degree?

YES

YES

NO

NO NO

http://www.dgs.ca.gov/ohr/Resources/Toolkits/HiringToolkit/HiringGuides.aspx
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